Guest register – [Property name]
Kept under the Immigration (Hotel Records) Order 1972. Every guest aged 16 or over: full name and nationality on arrival. Guests who are not British, Irish or Commonwealth citizens: also passport number and place of issue on arrival, and their next address, if known, before they leave. Keep each entry for at least 12 months and show it to the police on request.
	Arrival date
	Full name
	Nationality
	Passport number
	Place of issue
	Next destination (address)
	Departure date
	Notes

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Passport details and next destination: only for guests who are not British, Irish or Commonwealth citizens. We use these details only to meet this legal duty and delete them after [retention period, at least 12 months]. Controller: [host name and contact].
